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I. O61Ine mosT0:KeHHUA

1. bubnuoTeka sBISETCS CTPYKTYPHBIM MOpa3AeIEHUEM OCHOBHOW 00pa30BaTeIbHOM HIKOJIBI
(manee — mIkoja), y4acTBYIOIIUM B y4eOHO-BOCITUTATEIIHLHOM MPOIECCE B LEIAX 00ecredeHust
IpaBa Y4acTHUKOB 00pa30BaTeNIbHOTO Mpollecca Ha OecIIaTHOE MOJIb30BaHuE OUOINOTEUHO-
MH()OPMAIITMOHHBIMH PECYpPCaAMH.

2. lesTenbHOCTh OMOIMOTEKH ([ajiee — MIKOJIbHAs OMOIMOTeKa) OTPAKAETCA B YCTaBE LIKOJIBI.

3. Llenu mikosibHOM OMOIMOTEKU COOTHOCSTCS C LIENSIMU MIKOJIBL: (popMHupoBaHUe 001en
KYJBTYpPBbI JINYHOCTH 00yUaIOIIUXCsl HA OCHOBE YCBOCHMS 0053aTeIbHOT0O MUHUMYMa
cofiepkaHus 001e00pa30BaTEIbHBIX IPOrPaMM, UX aJaNTaLUs K KU3HU B OOIIECTBE, CO3aHUE
OCHOBBI JIJIs1 OCO3HAHHOTO BbIOOpA M MOCIETYIONIEro OCBOCHUS MPO(ecCHOHATBHBIX
00pa30BaTeNbHBIX IPOrPaMM.

4. llIkonpHas OMOIMOTEKa PYKOBOJICTBYETCS B CBOCH JIEATENLHOCTH (heiepaIbHBIMU 3aKOHAMH,
yKazamu u pacnopsbkenussMu [Ipesunenra Poccniickoit denepanuu, NOCTAaHOBIECHUAMU U
pacniopsukenusmu [IpaBurensctBa Poccniickoit denepanuu, pemennamu MuHUCTEPCTBA
oOpa3oBanus Poccuiickoit deaepannu, HHCTPYKIUAMH MUHHCTEPCTBA MHOCTPAHHBIX A€
Poccuiickoit denepaiuu, ycTaBOM LIKOJIbI, TOJO0KEHUEM O OUOIMOTEKE, YTBEPKIEHHBIM
JUPEKTOPOM IIKOJIBI.

5. Ilopsnok Moab30BaHUs HICTOYHUKAMHU HH(POPMALMH, IEPEYEHb OCHOBHBIX YCIYT U YCIOBUS UX
npenocTasieHus onpeaenstorcs [lonoxxenneM o mkoabHON oubnuoreke u [IpaBunamu
M0JIb30BAHUS IKOJILHOM OMOINOTEKON, YTBEPHKIEHHBIMHU TUPEKTOPOM IIKOJIBI.

6. lllkosa HeceT OTBETCTBEHHOCTD 3a JOCTYITHOCTh M Ka4eCTBO OMOIMOTEUHO-
UH(POPMALIMOHHOTO 00CTY)KMBaHUsI OUOINOTEKH.

7. Opranu3zanus o0CIyXKUBaHUSI YHaCTHUKOB 00pa30BaTEIbHOIO MpoLiecca MPOU3BOAUTCS B
COOTBETCTBUH C PABUIAMHU TEXHUKH 0€30MIaCHOCTH U MPOTUBOIOXKAPHBIMHU, CAHUTAPHO-
TUTUCHUYCCKUMHU Tpe6OBaHI/I${MI/I.



II. OcHoBHBIE 3a1a4H
9. OCHOBHBIMI/I 3aJadyaMu IHKOJII:HOP'I 61/I6JII/IOTGKI/I SABJIIAKOTCA.

a) obecrieyeHne y4acTHUKaM 00pa30BaTEIbHOTO Mpoliecca — 00YyJaroIUMCs, IEearoru4eckKum
paboTHUKAM, pOAUTENSIM (MHBIM 3aKOHHBIM TPEJCTABUTEISAIM) 00yJaronuxcs (1anee —
M0JIb30BATENSAM ) — JOCTYTa K UH(POPMALIMK, 3HAHUSAM, UAESIM, KYJIbTYPHBIM [IEHHOCTSIM
MOCPEACTBOM UCTIOIB30BaHUS OMOIMOTEYHO-UH(POPMAITMOHHBIX PECYPCOB IIKOJIBI HA PA3IMYHBIX
HOCHUTEISIX: OyMaKHOM (KHWOKHBIA (DOHI, GOH/T TEPUOINYSCKUX U3IaHHH ); KOMMYHHKAaTHBHOM
(KOMIIBIOTEPHBIE CETH) U UHBIX HOCUTEJISX;

0) BOCIUTAHHUE KYJIbTYPHOTO U TPAKIAHCKOTO CaMOCO3HaHUs1, TOMOIIb B COIMATN3ALIUN
oOy4aromerocs, pa3BUTHH €ro0 TBOPUYECKOTO MOTEHINAIIA;

B) (popMHpOBaHNE HABBIKOB HE3aBUCHMOTO OMOIMOTEYHOTO MOJIb30BATENs: 00YUEeHHUE TTOUCKY,
0TOOPY M KPUTHUYECKON OLIEHKE UH(POPMALINY;

I') COBEPILICHCTBOBAHHE MTPEIOCTABISIEMbIX ONOJIMOTEKOM YCIyT Ha OCHOBE BHEAPEHHS HOBBIX
WH(OPMAIMOHHBIX TEXHOJIOTHH U KOMITBIOTEPHU3AIUU ONOIMOTECYHO-MH(POPMAITHOHHBIX
npoiieccoB, hopmupoBaHue KOMMDOPTHOM OMOITHMOTEYHOM CPEIbI.

II1. OcHoBHBIEC QyHKIMHU
10. JIs1 peanu3aiii OCHOBHBIX 3a/1a4 OuOIHMoTeKa:
a) popmupyet houa OMOIMOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB IIKOJIBI:

® KOMILICKTYCT YHI/IBepcaJII)HI)If/'I q)OHI[ y‘Ie6HI>IMI/I, XYO0XKCCTBCHHBIMU, HAYYHBIMHU,
CIIpaBOYHbIMHU, NCAATOTHUYCCKUMHU U HAYUHO-TIOITYJIAPHBIMH JOKYMCHTAMU HA TPAAULIUOHHBIX U
HETpAAUIMOHHBIX HOCUTECIIAX HHq)OpMaHHH;

* onoJiHsAeT GoH]1 THPOPMALIMOHHBIMU pecypcamu cetu HTepHeT;
0) co3gaet HHMOOPMALIMOHHYIO TPOYKITHIO:
* OCYIIECTBIISICT aHAJTMTUKO-CHHTETHUECKYIO TIepepadoTKy HH(pOpMaIum;

* OPraHu3yeT U BEJET CIpaBOUYHO-Onbnnorpaduyeckuil anmnapar: katajuoru (anhaBUTHBIH,
CHUCTEMaTHUYECKHil), KApTOTEKH (CUCTEMAaTUYECKYIO KapTOTEKY CTaTe, TeMaTuyeckue
KapTOTEKH ), SJIEKTPOHHBIN KaTasor;

* pa3pabaTbIBaeT peKkoMeHAaTeIbHble Onbanorpadguueckre nocodus (Cucku, 0030psl,
yKa3aresiau U T.11.);

* obecrieunBaeT MHPOPMUPOBAHUE TOIb30BaTeNIel 00 HHPOPMALTMOHHON POAYKLINN;

B) ocymiecTBisieT AuddepeHnpoBanHoe OMOINOTEeUHO-UH(DOPMAITMOHHOE 00CITY KUBAHUE
o0yJaromuxcs:

* OpraHu3yeT 00yueHHEe HaBbIKaM HE3aBUCUMOTO OMOINOTEYHOTO MOIH30BATENS U TIOTPEOUTES
uH(pOpMaIIiH, COACHCTBYET HHTETPAIIMKA KOMIUJIEKCAa 3HAHHUH, YMEHU U HABBIKOB PaOOTHI C
KHUTOM 1 uHbopMaluei;

* OKa3bIBaeT MH()HOPMAITMOHHYIO TIOJIZIEPIKKY B PEIIEHUH 3a/1a4, BOZHUKAIOIIUX B TIPOIIECCE UX
yueOHOIi, caM000pa30BaTENHHON U IOCYTOBOH JI€ATEIHHOCTH;

r) ocymecTBisieT nuddepeHImpoBaHHOE ONOIMOTEYHO-HH(POPMAITMOHHOE 00CTYKUBaHUE
MeAarorn4eckux paboTHUKOB:



* BBISIBIISICT MH(POPMAITMOHHBIE IOTPEOHOCTH U YIOBIIETBOPSET 3aMPOCHI, CBSI3aHHBIC C
00yJyeHueM, BOCITUTAHUEM U 3[I0POBBEM JICTECH;

¢ BBIABIISICT I/IH(i)OpMaHI/IOHHI)IC HOTp€6HOCTI/I " YAOBJICTBOPSACT 3aIIpOCHI B obnactu
neaarorutdcCKmux I/IHHOBaL[I/Iﬁ 1 HOBBIX TGXHOHOFHﬁ;

* coZielCTBYET MPOo(ecCHOHATbHON KOMITETCHIIMH, TTOBBIIICHUIO KBATH(PUKAIINH, TPOBEACHHUIO
aTTeCTalluu,

* co3aaeT OaHK nenarorndeckoil HH(popMaIuu Kak OCHOBBI €AMHOM HH(OPMAIIMOHHOH CITyKObI
0011100pa30BaTEILHOrO YUPEKACHUS, OCYLIECTBISAET HAKOIICHUE, CHCTEMAaTHU3aLIHI0
UH(OPMALINK TI0 TIPEIMETaM, pa3JiesiaM | TeMaM;

* OPraHMU3yeT JOCTYM K OaHKY Meaarornyeckoi nHpopMaluu Ha JII00bIX HOCUTENSIX; IIPOCMOTP
ANEKTPOHHBIX BEPCHUM MEAATOTUYECKUX U3/IaHUI;

* OCYIIECTBIISIET TeKylIee nHopmupoBanue (qHU nHGOpMamK, 0030pbl HOBBIX MOCTYIUICHUNA 1
nyOJIMKaIuii), ”HPOPMHUPOBAHUE PYKOBOJICTBA LIKOJIBI IIO BOTIPOCAM YITPABICHHS
00pa3oBaTebHBIM IPOIIECCOM;

* CIIOCOOCTBYET MPOBEICHUIO 3aHATUN TI0 (POPMHUPOBAHHIO HH(POPMAITMOHHOM KYIbTYPHI;

1) ocyiecTBigeT AuddepeHnpoBaHHOe OUOIHMOTEUHO-MH(POPMAITMOHHOE 00CITyKUBaHNE
poauTenel (MHBIX 3aKOHHBIX NPEACTaBUTENEH ) 00ydarouXCs:

* YIOBJIETBOPSIET 3alPOCHI MOJIb30BaTe el M HHPOPMHUPYET O HOBBIX MOCTYIUICHUSAX B
OnOIMOTEKY;

* KOHCYJIBTUPYET IO BOIIPOCAM OPTaHU3alMU CEMEHHOT0 YTEHHSI, 3HAKOMHT C HH(OpMAIHel 1o
BOCIIUTAHHUIO I€TEH;

* KOHCYJBTUPYET 10 BOIPOCAM YUEOHBIX U3JaHUMN I 00yUYaIOIIUXCS.

IV. Opranusanus gesite1bHOCTH OHOJIHOTEKH

11. lIkonbHas 6uOIMOTEKA IO CBOEH CTPYKTYpE AETUTCSA HAa Aa0OHEMEHT, UNTAJIbHBIN 3aJ1, OTAEN
Y4€OHUKOB U OTE]I METOJUYECKON JIUTEPATYpPhI IO MPEIMETaM.

12. bubnuoreyHo-MH(GOPMAIIMOHHOE 00CITY)KUBAaHHE OCYILECTBIISIETCSI HA OCHOBE OMOIMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUHU C YUEOHBIM U BOCIIUTATENIbHBIM IIJIAaHAMH LLIKOJbI,
nporpaMMamMu, POeKTaMH U TJIAHOM PabOThI MIKOIbHOM OMOIHOTEKH.

14. B nensx obGecrieueHus: MOJIEpHU3AINHN OMOIMOTEKH B YCIOBUAX MHPOPMATH3AIIUU
00pa3zoBaHus U B IIpeiesiaX CPECTB, BEACIAEMBIX YUPEAUTEIISIMH, IIIKOJIA 00eCIIeYnBaeT
OoubmmoTeKy:

* TapaHTUPOBAHHBIM (PMHAHCUPOBAHUEM KOMITJIEKTOBAHUS OMOIMOTEUHO-UH(POPMAITMOHHBIX
pecypcoB (B CMETe YUPEekKJACHUS BHIBOAUTCS OTIEIHHO);

* HEOOXOIUMBIMH CITY>KEOHBIMU U MIPOU3BOICTBEHHBIMH MMOMEIICHUSIMA B COOTBETCTBUU CO
CTPYKTYpOU OMOIMOTEKH U HOPMAaTUBAMU 110 TEXHUKE 0€30MMaCHOCTH IKCIUTyaTaIlluu
KOMIIBIOTEPOB (OTCYTCTBHE BHICOKOI BIAYKHOCTH, 3abIICHHOCTH MTOMEIICHUSI, KOPPO3UOHHO-
AKTHBHBIX MTPUMECEHN WIIH SJIEKTPOTIPOBOIAIIEH BTN ) U B COOTBETCTBHUH C IMOJIOKECHUSIMHU
CanlluH;

* TEJIEKOMMYHUKAIIMOHHOW U KOIMMPOBATbHO-MHOKUTEIBHON TEXHUKON 1 HEOOXOIMMBIMHU
IPOTPaMMHBIMU TPOTYKTaMU;

* PEMOHTOM M CEPBHUCHBIM OOCITy’)KUBAaHHEM TEXHUKU M 000py10BaHUS OMOINOTEKH;



* OMOIMOTEUHON TEXHUKOW U KaHLEISPCKUMU MPHUHAICKHOCTSIMH.

15. lIkona co3maeT ycnoBHs Ul COXPaHHOCTH armapaTypbl, 000py10BaHHS U UMYILECTBA
OUOIHOTEKH.

16. OTBETCTBEHHOCTbH 32 CHCTEMAaTUYHOCTh M KQ4eCTBO KOMILIEKTOBAHUSI OCHOBHOTO (hoHIa
OMOJIMOTEKH, KOMIUIEKTOBaHUE Y4eOHOTO ()OH/Ia B COOTBETCTBUH C (DeiepaibHBIMU MEPEUHIMH
y4eOHUKOB U Y4eOHO-METOANYECKUX U3IAHMA, CO3JaHIE HEOOXOUMBIX YCIOBHMA JUIS
JEeSTEIIbHOCTH OMOIMOTEKH HECET AUPEKTOP LIKOJIBI B COOTBETCTBUU C YCTABOM IIKOJIBI.

17. PexxuM pabOThI MIKOJbHON OMOIMOTEKH ONPEeAeTCs 3aBEAYIOIIMM OUOIHOTEKOM
(bubmoTeKapeM) B COOTBETCTBHUH C MTPABIIIAMU BHYTPEHHETO PACIOPSIKA IITKOJIBI.

V. Yupasienue. llITarsl

18. YnpaBneHue mMKOIbHON OMOIMOTEKON OCYIIECTBIISETCS B COOTBETCTBUU C
3aKoHO/aTeIbCTBOM Poccuiickoii denepanuy v yCTaBOM IMIKOJIBL.

19. O0u1ee pyKOBOJCTBO JAESATEIBHOCTHIO MIKOIbHOW OMOIMOTEKH OCYIIECTBIIET AUPEKTOP
IIKOJIBL.

20. PykoBOACTBO MIKOJILHOM OUOIMOTEKOM OCYIIECTBIISIET 3aBEAYIOMINI OMOINOTEKOM
(OubsnoTexkapb), KOTOPBIN HECET OTBETCTBEHHOCTh B IPE/EsIax CBOEH KOMIETEHIIMU MTEpeT
00IIECTBOM U IUPEKTOPOM IIKOJIbI, O0YyYAIOUTUMHUCS, UX POAUTEISIMH (MHBIMH 3aKOHHBIMU
MPEJICTAaBUTEIISIMA) 32 OPTAHU3AIMIO ¥ PE3YJIBTATHI S TSIIbHOCTH IKOJIHHONW OMOIMOTEKH B
COOTBETCTBUU C (DYHKIIMOHAIBHBIMU 0053aHHOCTAMHU, TPEyCMOTPEHHBIMU
KBTM(DUKAIIMOHHBIMH TPEOOBAHUSAMHU, TPYJOBBIM JOTOBOPOM U YCTABOM IIKOJIBL.

21. 3aBenyromuii OndIMOTEKOM (OMOIMOTEKAPH) HA3HAYACTCS JUPEKTOPOM IIKOJIBI, MOKET
SIBJISITHCS WICHOM I1€1arOTHYeCKOr0 KOJUISKTHBA M BXOJIUTH B COCTaB I1E€arOrM4ecKoro CoBETa
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

22. 3aBenyomuii 6ndanoTekoi (0nbimoTekaps) pa3padaTbiBaeT U MPEACTABISAET AUPEKTOPY
IIKOJIBI HAa YTBEPIKICHUE CIICTYIOIINE JOKYMEHTBI:

a) TIOJIO’KeHHE 0 OMOJIMOTEKE, TTpaBUiIa TOJIb30BaHUS OMOJIMOTEKOM;

0) CTpYKTYpY M LITaTHOE pacnucaHue OMOINOTEKH, KOTOpbIE pa3pabaThIBAIOTCS HA OCHOBE
00beMOB paboT, OTPEIETICHHBIX MOJOKEHUEM O IIKOJIbHON OMOINOTEKE C UCTTOJIH30BAHUEM
«MeXoTpacyieBbIX HOPM BPEMEHU Ha MIPOLECCHI, BBIMOIHAEMbIE B ONOINOTEKAX»
(IToctanoBnenne MuHucTepcTBa TpyAa U collaibHOTO pa3Butus Poccuiickoit deneparuu ot 3
despanst 1997 r. Ne 6);

I') IUIAaHOBO-OTYETHYIO JIOKYMEHTAIUIO;
1) TEXHOJIOTUYECKYIO JOKYMEHTAIHIO.

23. TlopsA0K KOMITJIEKTOBaHMS IITaTa IKOJIbHON OUOIMOTEKN PETIIaMEHTHPYETCSI YCTaBOM
LIKOJIBI.

24. B nensx obecrieuenus qudpepeHnupoBaHHON pabOThI MIKOIEHON OMOIHOTEKH MOTYT
BBOJIUTHCS JIOJKHOCTH: 3aBEAYIOUINIA OMOIMOTEKOH, OMOIMOTEKaPh.

25. TpynoBble OTHOILIECHHUS PAOOTHUKOB IIKOJIEHONU OUOINOTEKH U CpeiHEH IIKOIIBI
PEryIUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCJIIOBHSI KOTOPOTO HE JOJIKHBI IPOTUBOPEUYUTH
3aKoHOAaTenbCTBY Poccuiickon denepaunu o Tpyze.



VI. IlpaBa u 0613aHHOCTH OHOJINOTEKH
26. PabOTHUKY MIKOJIBHOM OMOIMOTEKH UMEIOT MPaBO:

a) CaMOCTOSTEIILHO BEIOUPATh (DOPMBI, CPEICTBA M METO/IbI OMOIMOTEUHO-UH(OPMAITMOHHOTO
o0cyXKMBaHUSI 00Pa30BATEILHOTO M BOCITUTATEILHOTO MPOIIECCOB B COOTBETCTBUU C LIESIMU H
3aJjauaMu, yKa3aHHBIMH B YCTaBE IIKOJIbI U TIOJIOKEHUH O MIKOJIBHOH OMOIHOTEKE;

0) MPOBOAUTH B YCTAHOBICHHOM MOPS/IKE (haKyIbTaTHBHBIC 3aHITHUS, YPOKH U KPY)KKU
6ubmmoTeyHo-o6nbmorpaduyeckux 3HaHUKH 1 UHHOPMAITHOHHON KYJIbTYPBHI;

B) PEKOMEHAOBATH HCTOYHHNKHU KOMIIJICKTOBAHUA I/IH(i)OpMaHI/IOHHI)IX PECYPCOB;

') U3bIMATh M PEATU30BBIBATh JOKYMEHTHI U3 ()OH/IOB B COOTBETCTBUH C MHCTPYKIIUEH MO yIeTy
oubmuoreynoro hoHxaa;

J1) OIIPEJICIISITh B COOTBETCTBUH C MPABUJIAMHU IT0JIH30BAHUS IKOJIbHOW OMOIUOTEKOM,
YTBCp)I([[eHHbIMI/I I[I/IpeKTOPOM IIKOJIBI, U 11O COTI'JIACOBAHUIO C pOI[I/ITeJIBCKI/IM KOMUTCTOM HUIIN
MOTICYUTEIbCKUM COBETOM BHUJIBI M Pa3Mepbl KOMIICHCAIMH yIlepOa, HAHECEHHOTO
M10JIb30BATEISIMH OMOJIMOTEKH;

€) UIMETh €XKETOAHBIA OTIYCK B COOTBETCTBUU C JIOKAJIbHBIMA HOPMATHBHBIMHU aKTaMU;
) OBITH MPEICTABICHHBIMU K PA3IMUHBIM (pOpMaM MOOILIPEHHUS;

3) y4acTBOBATh B COOTBETCTBUHU C 3aKOHOIaTeNbCTBOM Poccuiickoit @eneparnuu B padbote
OUOJIMOTEYHBIX ACCOLIMALUNA UJIA COK30B.

27. PaGorHUKY OMOIMOTEK 00A3aHBbI:

a) 00ecIeunTh MOJIb30BATEISIM BO3MOKHOCTh pabOThl ¢ HHPOPMAITHOHHBIMU peCypcamu
OMOINOTEKH;

6) nHPOPMHPOBATH MOJIb30BaTENEH O BUIaX MPEOCTaBIAEMbIX ONOINOTEKOM yCIyT;
B) 00€CIeunTh HAy4YHYI0 OpraHu3anuio (POHI0B U KaTalloroB.;

r) hopmupoBaTh POH/IBI B COOTBETCTBUU C YTBEPKIECHHBIMU (pefiepaibHbIMU EPEUHIMU
y4eOHBIX U37JaHNi, 00pa30BaTEIbHBIMU IPOTPaAMMaMH LIKOJIbI, HHTEPECAMH, TOTPEOHOCTAMU U
3alpocaMy BCEX MEPEUHCIEHHBIX BBILIE KATETOpU MOJIb30BaTENEH;

1) COBEPIIEHCTBOBATh MHPOPMAIIMOHHO-O01OIMoTrpaduueckoe 1 OMOINOTEYHOE 00CTy KHBAaHUE
MOJIb30BaTENeiH;

€) obecreuynBaTh COXPAaHHOCTb MCIIOJIb30BaHMsI HOCUTENEH HHPOPMAIH, UX CUCTEMaTU3alUIO,
pa3MelleHNE U XPaHEHMUE;

) o0ecrieuynBaTh peKUM paboThI IIKOJIBHOW OMOINOTEKH;
3) OTYHMTHIBATHCS B YCTAHOBJICHHOM MOPSJIKE MIEPE]] TUPEKTOPOM IIKOJIBI;

1) MOBBIIIATH KBAJTU(UKALIUIO.

VII. IIpaBa 1 00513aHHOCTH 0JIb30BaTe el OM0JIMOTeKH
28. [lomp3oBarenu OMOINOTEKN UMEIOT MPABO:

a) TOJTy4YaTh MOJTHYI0 HHPOPMAIIHIO O cOcTaBe OMOmroTeyHoro ¢hoHaa, HHPOPMaITMOHHBIX
pecypcax u mpeoCTaBIsIeMbIX OUOIMOTEKON yCIyTax;

0) 1oJIb30BaThCS CIIPABOYHO-OMOIMOTrpaPUUEeCKUM anmnaparomM OnOINOTEKH;



B) MOJIy4aTh KOHCYJIHTALIMOHHYIO IIOMOIIb B TOUCKE M BBIOOPE UCTOYHUKOB HH(OpMAInH;

T') OJIy4aTh BO BPEMEHHOE MMOJIb30BaHNE Ha A0OHEMEHTE U B YUTAITLHOM 3aJIe TIeYaTHBIC
U3JIaHUS U IpYTHe UCTOYHUKH UH(OPMALINK;

Il ) MPOJIEBATh CPOK MOJIH30BAHUS IOKYMEHTAMU;

€) MoJy4arh TeMaTHdeckue, (akrorpaduvecKkue, yTOUHSIONMEe U Oubimorpaduveckue
CIIpaBKH Ha OCHOBE (hoH1a OMOITNOTEKH;

) y4acTBOBaTh B MEPONPUSTUSIX, [IPOBOIUMBIX OUOIMOTEKOM;

3) oOpamarbes s pa3peieHns KOHPIMKTHONW CUTyalluy K AUPEKTOPY IIKOJIBI.
29. Ilonp30BaTeNny UIKOJIbHOM OMOINOTEKH 00S3aHbI:

a) coOMr0IaTh IIpaBUJIa MOJb30BaHUS IIIKOJIBHOW OMOJIMOTEKOM;

0) OepekHO OTHOCUTHCS K TIPOU3BEICHUSIM TIeUaTH (HE BBIPBIBATh, HE 3aru0aTh CTPAHMII, HE
JIeNIaTh B KHUTaX MOJYEPKUBAHUS, IIOMETKH ), HHBIM JJOKYMEHTaM Ha Pa3JINYHBIX HOCUTEIISX,
000py1I0BaHNIO0, HHBEHTAPIO;

B) MOJAEPKUBATH MOPSI0K PACCTAHOBKU JJOKYMEHTOB B OTKPBITOM J0CTYII€ OMOIMOTEKH,
PacCIIOJIOKECHUS KAPTOUEK B KATAlIOrax U KapTOTEKax;

F) IMOJIB30BATbHCA ICHHBIMU U CIIPABOYHBIMU JOKYMCHTAMH TOJIBKO B ITIOMCIHICHUHN 6I/I6JII/IOTGKI/I;

1) YOeTUTHCS TIPH TTOJIYYEHUHU JTJOKYMEHTOB B OTCYTCTBUH JIe(DEKTOB, a Ipu OOHAPYKCHUH
npouHpopMUPOBaTh 00 3TOM paboTHHKA OuOIHOTeKH. OTBETCTBEHHOCTH 32 OOHAPYKEHHBIE
neeKThI B CTaBAEMBIX JOKYMEHTAX HECET IMOCIICTHUH ITOTh30BATEb;

€) PacIHCHIBAThCSA B UUTATEILCKOM (OPMYJISIPE 3a KX IbIH TTOJy4SHHBIN JTOKYMEHT
(ucxirouenue: odyuarouuecs 1—4 knaccos);

K) BO3BpaLaTh JJOKYMEHTHI B IIKOJIbHYIO OMOJIMOTEKY B YCTAHOBJIEHHbBIE CPOKU;

3) 3aMEHATh JJOKYMEHTBI IIKOJIbHON ONOIMOTEKN B ClIydyae UX yTpaThbl UM IOPYH UM
PaBHOIIEHHBIMH, JINOO KOMIIEHCUPOBATh YIIEpO B pa3Mepe, YCTAHOBICHHOM IIpaBUJIaMU
MOJIb30BAHMUS IIKOJIBHOM OMOIMOTEKOM;

1) TMOJTHOCTBIO PACCYUTATHCS C MIKOIBLHON OMOIMOTEKON MO UCTEYEHUN CPOKa 0OyUEHUS WITH
paboTHI B IIKOJIE.

30. TTopsiiok MOJIb30BaHUS IKOJIBHON OMOINOTEKOH:

a) 3aIUCh B IIKOJIbHYIO0 OMOIMOTEKY 00yJaromuXcs MPOU3BOIUTCS 110 CIIUCOYHOMY COCTaBY
KJ1acca, eJarornyeckux U MHbIX paOOTHUKOB LIKOJIBI - B MHAMBHUIYaJIbHOM IOPSIZIKE,
poauTesnel (MHbIX 3aKOHHBIX IpeAcTaBuTeNeil) o0yJyaromuxcs — Mo Nacrnopry;

0) mepepeructpaliys nojab3oBaTesel MKOIbHOW OMOIUOTEKH TPOU3BOIUTCS €KET0THO;

B) JIOKYMEHTOM, TIOJTBEPKIAIOIINM MPABO MOJIb30BaHMs OUOIMOTEKOM, ABIIETCS YNTATEINbCKUI
dopmyisp;

') YUTaTeNbCKUN (hopMyIIsip GUKCUPYET ATy BbIJAUU MOJIb30BATENIO JOKYMEHTOB U3 (hoHaa
OMOIMOTEKH U MX BO3BpAILEHUS B OUOIHOTEKY.

31. Iopsimok mosib30BaHUsE A00OHEMEHTOM:

a) TIOJTb30BaTENId UMEIOT TPABO MOTYYUTh Ha JOM U3 MHOTOTOMHBIX M3JIaHUN HE OoJiee IBYX
JIOKYMEHTOB OJIHOBPEMEHHO;

6) MaKCUMAJIbHBIC CPOKH 1TOJIb30BAHUA NOKYMCHTAMMU:



— y4eOHUKH, yueOHbIE TOCOOHS] — y4eOHBIH Tof;
— HAYYHO-TIOMYJISIpHAsl, MO3HaBaTeIbHAsA, XyI0’)KECTBEHHAs IuTepaTypa — 14 nHei;
— TMEePHOANYECKUE N3aHuUs, U3JaHUS MTOBBIILIEHHOTO Crpoca — 7 JHEH;

B) [I0JIb30BATEIIN MOTYT ITPOIIUTH CPOK MOJIBb30BaHUS TOKYMEHTaMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTUX IOJIL30BATENIECH.

32. [lopsa1ok MOJIb30BAHMS YUTAIBHBIM 3aJI0M:
a) IOKYMEHTBHI, IPeTHa3HAYCHHBIC /ISl pa0OTHl B YUTATHHOM 3aJie, Ha IOM HE BBIIAIOTCS;

6) OHIOUKIONCIUN, CIPABOYHUKU, PCAKNUC, HCHHBIC 1 UMCIOIHUECA B CAMHCTBCHHOM 3K3CMILISAPC
JOKYMCEHTBI BBIJIAIOTCA TOJIBKO JJIA pa6OTBI B UNTAJIbHOM 3aJIC,

33. Tlopsimok paboOThI C KOMIIBIOTEPOM, PACIIONIOKEHHBIM B OMOIMOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHUKOB 00pa30BaTEIBLHOTO MpOoIiecca MPOU3BOIUTCS 1O
rpaduKy, yTBEPKICHHOMY JUPEKTOPOM IIKOJIbI U B TIPUCYTCTBHU COTPYAHUKA OMOIMOTEKH;

0) pazpemaeTcst paboTa 3a OJTHUM IEPCOHALHBIM KOMITBIOTEPOM He 0oJiee IBYX YelIOBEK
OJIHOBPEMEHHO;

B) paboTa ¢ KOMITBIOTEPOM IPOU3BOIAUTCS COTIIACHO YTBEPKICHHBIM CAHUTAPHO-TUTUEHHYECKIM
TpeOOBAHUSIM.



